[image: image14][image: image15.jpg]_ﬁ.ﬁﬁ—l‘lkm




[image: image14]

The following table details the steps to unlock your account in TLMS.  In the first column are the steps, in the second pictures of the screens you will be interacting with.
	Type https://tlms.treas.gov in your browser address bar
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	Click on the Learner/Manager Login link at the top-left of the page.
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Welcome to TLMS

yau will be prompted to enter a Security Question and Security Answer before
rtering TLMS. This is a one time only process. With tis new featre, when you

lock your account you automatically see the Password Unlock screen where yau
enter your Login ID and answer your Security Question. Your account will be

unlocked and a temporary passward will be e-mailed to you without administrator
Bureau Help? assistance

Unauthorized access to this site is a violation of Federal Statute 18 USC 1030. This
SELECT YOUR BUREAU v system is for Official Use only and subject to monitoring at all times. If you reached this
system in error, please disconnect now.

Information on Treasury's Privacy Act Statement can be found at

Administrator Login

2300. You can also send an email to
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	Enter your HR Connect Employee ID in the Login field.
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TLMS is the Enterprise Learning Management System for Treasury employees,
managers and administrators

HOW TO GET HELP IN TLMS:

1.The *7 Help!

ink pravides basic infarmation for navigating the application.

2.Click on the "Bureau Help" link in the upper right of the screen to access TLMS job
sids and important alerts regarding TLMS

(<]

While using this appication, i s strongly recommended that you use the
navigation links on each page. Lising your browser's "back” button may cause

unpredictable results!

LS Learning | 2 Help | Bureau Help
LoGIN
PASSWORD|

To get started

1.Enter your Login (Employee ID) and
Passwrd
2.Click an "Login" Button ta praceed to the

What if I forgot my password?

If you forgot your password, click here to have
it emailed to you. You will néed your Login and
access to your email account to retrieve your
Password

What if I forgot my 107
If you forgot your ID, click hers to retrieve it

You will need your email id to retrieve your
D
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	Enter your TLMS password in the Password field.
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	Click the Login button
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	If you enter your password incorrectly three (3) times, the system will lock you out.
You will see the screen to the right.

Enter your HR Connect Employee ID in the LOGIN field and click the Submit button. 
	[image: image6.png]3 Plateau Learning o Password Reminder - Microsoft Internet Explorer.

Fle Edt Vew Favortes Toos | Addess €] hitpsfimsstag.gpehosting.comfplteaufuserfauthenticate.do 0-0 R@6

LS Learning | 2 Help
Your account has been locked by the system because you exceeded the acceptable number of failed login attempts.
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	Enter the security answer you created for the security answer in the Security Answer field.

Click the Submit button
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Please answer your security question.
Note: Fields marked with * are required.

Security Question: Favorite Color
* Security Answer: |
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	You are returned to the TLMS Learner/Manager Login page.

TLMS has emailed you a new temporary password.  Check your email and retrieve the password.

Enter the password (everything inside the single quotes (‘)) in the Password field.

Click the Logon button.
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To get started

1.Enter your Login (Employee ID) and
Passwrd
2.Click an "Login" Button ta praceed to the
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	To secure the data in TLMS, you must now change your password.
This is the Password Expired page where you change your password.  
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Password Expired

User Password has expired. Please Change User Password

* = Required Fields

The User's passwrd has to be compliant with the following rules:

« The length of the password must be between § and 20 characters.
« The password must contain the follawing types of characters

1. English lower case letters

2. English uppercase letters

5. Arabic numerals(0,1,2,...5).

4. Non alphanumeric special characters (I8#5%~&*()-_+=\(\}[]<>7/
« The password cannot contain user's first name and last name.
« The new passward cannot be same as any of the previous & passwords.

* 01d Passwort
* New Passwor
* Verify Password:,
y Chang
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	In the field Old Password, enter the password that was provided in the email.  In New Password field, type a new password, insuring it meets the password requirements detailed on the page.

In the Verify Password field, re-enter the new password.
Click the Apply Changes button.
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	The next screen you see should be similar to the one at the right.  
Click the Login button.
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Success

Your password has been saved.

@ Internet





	You are returned to the Login page.

Enter your HR Connect Employee ID into the LOGIN field.

Enter your new password into the PASSWORD field 
Click the Login button.
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	You are now logged in to TLMS.
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EASIRY LEANIBNE MANMGENENT SYSTEN /clcome Derno One | Home | Search Catalog

Personal Learning

* Home - Approvals « Profils - Regionsl Settings

Welcome Demo One
7/29/2008

Personal
The Personal menu provides you with tools to
manage your Profile and Regional Settings,
check an your Order Status and Order Tickets,
and use the Career Planner ta self-assign
learning.

Learning

The Learning menu contains most of the tools
that you will aceess the most frequently, the
most impartant of which is the Learning Plan. The
Learning Plan allows you to access your assigned
online leaming or register in instructor-led
learning.

Catalog

The Catalag contains al of the learning Items to
which you have access. You can Browse by
Subject Area or use the Simple or Advanced
Searches to find what you are looking for.
Reports

Plateau Learning offers nine standard reports
You can run reports about your own learning and
learning needs or, if you are a supervisor, about
those of your employees.

Alerts
You have na alerts at this time.

catalog
view all available instructar-led items»
View all available anline items»

Learning Plan

There are na relevant items for this User.

Curriculum Status urri

There are no incomplete curricula for this User.
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